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Student ID: 

 

1. GENERAL 

Surname: First Name: 

Middle Name :  

Title (please select from the list below) :  

Mr        Mrs        Miss        Ms                                                                                   Rev      Dr      Other    If Other, what is your title: 

Gender:    Male    Female Marital Status:    Single     Married      Separated      Divorced                                                                             

 

2. PERSONAL 

Nationality: Date of Birth (dd/mm/year): 

Country of Birth: City/Town of Birth: 

Ethnicity: 

Passport No: Passport Expiry Date: 

Passport Issue Date (if applicable): Passport Place of Issue (if applicable): 

Visa Type: Visa Issue Date (if applicable): 

Visa Expiry Date (if applicable): 

 

Overseas Address 

Father’s Name: 

Address (Overseas): 

City/Town: Country: Post Code: 

Telephone (Overseas, Include Country & Area Code)   

Home: Work: Fax: 

Email: 

 

UK Address 

Address (UK): 

Post Code: 

Telephone (UK, Include Country & Area Code)   

Home: Mobile: 

Email: 

Sinclair Adamson Business School (SABS) 
246-250 Romford Road, Stratford, London, E7 9HZ, UK 

t: +44 (0)20 8534 3300   f: +44 (0)20 8534 0030 
e: info@sabs.ac 

w: www.sabs.ac 

 
 
 

PHOTO 

APPLICATION FORM 
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Name of Next of Kin: Relation: 

Address of Next of Kin: Town/City: 

Country: Post Code: 

Telephone (UK/Overseas, Include Country & Area Code)   

Home: Work: Mobile: 

Email: 

 

3. QUALIFICATIONS 

Year Completed 
(YYYY) 

Name of Institute Qualification Obtained Grades 

    

 

4. REFERENCES 

Please provide the names of two referees, who could be your academic teachers or professional supervisors, who have 
direct knowledge of your academic/professional work. 

1. Referee 

Name: 

Address: 

 
 
 
 

Country: 

Phone No: 

Email: 

2. Referee 

Name: 

Address: 

 
 
 
 

Country: 

Phone No: 

Email: 

 

5. ENGLISH LANGUAGE QUALIFICATION (IF ENGLISH IS NOT YOUR FIRST LANGUAGE) 

Please specify the English Qualification you have or intend to obtain below. Please include any relevant grade/score (IELTS/TOFEL). 

   

 

6. COURSE & ENROLMENT DATE 

Chosen Course: 

Please specify the entry period of your chosen course below: 

Term:    February           May           September Date of Commencement: 
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7. LEARNING DISABILITY/SPECIAL NEEDS/MEDICAL CONDITIONS 

Do you have any learning disabilities that may need special arrangements:      Yes      No        If Yes, please specify below: 

   

 

8. DECLARATION OF CRIMINAL RECORD 

Do you have a past criminal record:      Yes      No        If Yes, please specify below: 

   

 

9. HOW DID YOU HEAR ABOUT SINCLAIR ADAMSON BUSINESS SCHOOL (SABS)? 

 Student/Friend   Website   Television Media 

 Newspaper/Advert   Employer   Departmental Information 

 Tutor/Academic   Graduate Prospectus   Fair Seminar 

Other (s):  
 

 

10. EQUAL OPPORTUNITIES 

This information helps us to monitor Equal Opportunities and reflects the diversity of the local community. (It does NOT 
affect your application in any way). Please indicate the category which you feel best describes your ethnic origin. 

Asian Background  Black Background  Mixed Background  White Background  Other 

 Indian   Caribbean   White & Black Caribbean   British   Other Asian 

 Bangladeshi   African   White & Black African   Irish   Not Listed 

 Chinese   Other Black   White & Asian   Other White    

 Pakistani      Other Mixed       
 

 

11. DECLARATION 

I wish to be considered for admission to the course shown in Section 6 of this application form. 
Á I declare the information supplied in this application and the documentation supporting it is correct and complete. 
Á I acknowledge that the provision of false or misleading information may result in the non-acceptance of this 

application or immediate expulsion from the College. 
Á I authorise the College to verify any information provided by me. 
Á I authorise the College to obtain, where necessary, from any other educational institution evidence of my academic 

record or to seek other corroborating evidence with respect to my application. 
Á I understand that the College may disclose the personal information I have given in this application to the Home Office 

where required or requested. 

Name:    

Signature: Date: 
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12. STATEMENT OF PURPOSE 
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TERMS AND CONDITIONS OF ADMISSION 

 
All students are required to be aged 18 or above with supporting documents to satisfy the entry requirement. 
 
Full time Professional, Vocational, Foundation, English Language and Undergraduate and Postgraduate diploma 
courses: 
 
Awarding Body Registration: 
Additional costs will be incurred by students on Professional courses assessed by external bodies such as the ABP, IAM, 
ACCA and Universities with respect to registration and examination fees. Students are responsible for registering to those 
bodies and making payments and subscriptions to them accordingly. Detailed information on this is available on the relevant 
awarding body websites. 
 
The remaining balance of your course fees can be paid in one of the following options: 

1. Full payment for the whole duration of the course 
2. Mutually agreed payment plan for the rest of the fees. 
3. A further 20% of the Tuition Fee is payable upon enrolment 
4. Balance 30% of the Tuition Fee is payable in two equal instalments within 4 months of joining of the course. 

 
Refund Policy 

1. If a student is refused the 30 points as required by the Point Based System all tuition fees paid will be refunded less 

the administration fee of £300. The College will then send out a Refund Application Form which must be duly 

completed and sent back with the original official refusal letter and all the original documentation including the letter 

of enrolment and receipts issued by the College within 4 weeks from the date of refusal. Refunds will be processed 

within 2-6 weeks of receipt of the completed refund application form. Note that for Registration Fees paid to any 

external bodies, the student must contact the external bodies as this fee is not refunded by the college. 

2. It is the responsibility of the students to secure 10 points for maintenance. Failure to do so will result in refusal of the 

visa and student will not be eligible for refund. 

3. Failure to observe condition 1& 2 above will lead to no claims being accepted and no refunds being made. 

4. Anyone who has been refused an entry clearance (visa) into the UK due to falsified documents or failed to meet any 

academic or other conditions specified in the offer/CAS letter would not receive any refunds at all. 

5. Once a student is accepted and enrolled on any course at the college, it will not be possible to defer the 

commencement of the course except under exceptional circumstances; however a deferment fee equivalent to the 

first intake will be charged. 

6. If a student voluntarily opts out of a programme, fees already paid are not refundable and payment for the whole of 

that academic year will be chargeable. 

7. If the college decides on valid grounds not to run a course or terminates a particular course before its completion, 

due to lack of a viable number of students or any other reason, students may transfer to an alternative course at 

SABS or the tuition fees already paid for the remaining duration of the course will be refunded. 

8. Overseas students whose visa application have been denied but are appealing against the decision are not entitled 

for a refund whilst their appeal is still being considered by the relevant Embassy in their country. A refund will only be 

granted if the appeal is refused and only in accordance with the procedure stated as above in Rule 1. 

 
Sanctions for Non Payment of Fees 

1. Students will be penalised for non-payment of course fees in particular where no viable explanation for missing a 

payment is given to the College. A £50 charge will be applied for non-payment of instalments when they are due. 

2. Students who continuously fail to comply with the payment policy after receiving second written warnings will be 

withdraw from the college. In this case, no money will be refunded to the student. 

3. For payment made by cheque which is subsequently returned unpaid by the banks a charge of £50 will be applicable 

and the College will no longer accept further payments by personal Cheque submitted by them. Any bank charges 

incurred will be borne by the student. 

Students who are absent from the class because of illness should notify the administration as soon as possible and must 
provide a medical certificate if the absence is for more than three teaching days. 
 
A student may be dismissed from the college for any of the following reasons: 

Á Disruptive behaviour in class 

Á Failure to meet the academic/social standards of the college or repeated failure of the course 

Á Three or more absences from classes without reasonable explanation 

Á In all of the above cases no fees paid will be refunded 

In the case of withdrawal or dismissal all details will automatically be referred to the relevant authorities and once dismissed 
from the college, students will not be readmitted. Students who withdrew or were withdrawn on medical grounds may be 
readmitted on receipt of a satisfactory medical report. 
 
Whilst studying at the college, the student has to keep the college informed at all times of any change in contact details. 
All fees paid to the college are inclusive of VAT. 
 

WE DO NOT CHARGE ANY COLLEGE REGISTRATION FEE  

Name: 

Signature: Date: 
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ADULT STUDENTS – TIER 4 (GENERAL) CHECKLIST 
 

This document contains very important information, please read, sign and send it back to the college. 
 
The following guidance has been written to provide guidance in support of your application. All of the information you require to 
apply for a Tier 4 General/Adult visa can be found at the following website address which you should read before submitting 
your application: 
 
http://www.ukba.homeoffice.gov.uk/sitecontent/applicationforms/pbs/Tier4migrantguidance1.pdf 
 
The relevant sections of this guidance are quoted in this checklist. 
 
Failure to submit the original specified documents with the specified information will result in your application being refused 
automatically. 
 
APPLICATION FORM:  Have you completed the correct Visa Application Form 
VISA LETTER – 30 POINTS:  This will be issued to you by the college 
MAINTENANCE – 10 POINTS 
 
Have you submitted verifiable evidence that you have the necessary funds? 
Are the financial documents in your name or in a joint account? 
 
Evidence of money that is available to you: You must show that you have held the required money for a consecutive 28-day 
period (finishing on the date of the closing balance) ending no more than one month before your application. 
 

1. personal bank or building society statements, covering a consecutive 28-day period ending no more than one month 
before the date of your application; 

2. a building society pass book, covering a consecutive 28-day period ending no more than one month before the date 
of your application; 

3. a letter from a bank confirming that funds have been held for a consecutive 28-day period ending no more than one 
month before the date of your application; 

4. a letter from a financial institution confirming that funds have been held for a consecutive 28-day period ending no 
more than one month before the date of your application; 

5. a letter from a financial institution confirming a loan, dated no more than six months before the date of your 
application. 

 
Evidence of money that is available to you- acceptable documents: - The following documents, with the exception of the 
loan letter, must cover a consecutive 28-day period ending no more than a month before the date of your application. 
 
Personal Bank or Building Society Statements 
 
Personal bank or building society statements must show: 

1. your name, or the name(s) of your parent(s) or legal guardian; 
2. the account number; 
3. the date of the statement; 
4. the financial institution's name and logo; and 
5. the amount of money available. 

 
 

You cannot use mini-statements from cash machines (ATMs) as evidence. 
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If you are using money held by your parent(s) or legal guardian 
 
If a student is relying on money held by your parents(s) or legal guardian, you must show that you are related to your parent(s) 
or legal guardian. You must provide these original documents 

1. your birth certificate showing the names of your parent(s); or 
2. your certificate of adoption showing names of both parent(s) or legal guardian; or 
3. a court document naming your legal guardian. 

 
You must provide the original legal document or a notarised copy. You must also show that your parent(s) or legal guardian 
have given their permission for you to use this money. To do this, you must provide a letter from your parent(s) or legal 
guardian confirming your relationship with your parent(s) or legal guardian; and their permission for you to use their funds to 
study in the UK. 
 
Please ensure the following original documents are submitted with your application:- 

 
1. A valid passport 
2. Duly filled visa application form 
3. Your college visa letter (CAS) 
4. Bank statements showing availability of course and maintenance fees for a consecutive 28 days period ending no 

more than ONE month before application date. 
5. All original certificates/qualifications.( note that submission of provisional certificates or photocopies of certificates will 

lead to automatic refusal) 
6. Proof of accommodation in UK 

 
If you provide false or fraudulent documents, lie or withhold information, your application will be automatically refused and you 
may be banned from making further applications for up to 10 years, SABS will not refund any fees already paid. 
 
 

To make an application and enroll at SABS, please note the following: 

Application requirements for Tier 4 Entry from overseas Enrollment requirements after obtaining Tier 4 visa 

Á Scanned colour passport 

Á Scanned transcripts 
Á Scanned academic/degree certificates 

Á Scanned UKBA-Approved English test (i.e. 

IELTS, ESOL,TOEFL, etc) 
Á Scanned copy of bank statements 

Á Original passport 

Á Original academic/degree certificates 
Á Original UKBA-Approved English test (i.e. 

IELTS, ESOL,TOEFL, etc) 

 
 

 
 

Your visa letter (CAS) will not be processed until we have received 

this document completed and signed. 

 

 
According to UKBA every time you apply for a student visa you will 

need a new CAS Letter. 

 

 

 
DECLARATION 

I hereby declare that the particulars given herein are true, correct and complete to the best of my knowledge and belief, the 

documents submitted along with this application are genuine and I am not making this application for the purpose of 

contravention of any Act, Rules, Regulations or any statute or legislation or any Notifications, Directions issued by any 

governmental or statutory authority from time to time.  

Name:    

Signature: Date: 

 
 


